TEN CO QUAN .....coeererernrennne CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phiic

Aok

i H mc , ngay ....... thang ...... nam.......
BAO CAO
Tong két cong tac nam ........
Va phuong huéng, nhiém vu cong tdc ndm .............

Mé dau:

bic diém cua co quan vé chirc nang, nhiém vy, quyén han.
Noi dung:

I - Tong két cong tac nim ...........

- Néu cac két qua di 1am duoc.

- Phan tich d4nh gia uu khuyét diém di lam duoc.

- Nhiing bai hoc kinh nghi¢m.

IT - Phuwong hwéng, nhi€ém vu, chi tiéu phai thue hién trong nam ............

- Nhiing nhiém vu chinh phai lam, cac chi tiéu.

- Céc bién phap td chire thue hién.

- Céc dé nghi 1én cép trén.

III - Két ludn: Néu nhimg két qua cong tic chil yéu trong nam, ty nhan xét danh gia: tot, xuat séc,

hoan thanh ké hoach cap trén giao........

Noi nhén: THU TRUONG CO QUAN
(Ky tén, déng ddu)

- Luu van thu

#***Ty thudce vao tinh hinh cu thé tai cdc don vi co quan ma céc ban cong tac, cac ban c6 thé co nhitng
thay d6i sao cho linh hoat phul hop, Cac ban ciing c6 thé tham khao qua mau Béo c4o tong két nam danh

cho ca nhan dudi day:



CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic

] BAp CAp TONG KET
CONG TAC CUA CA NHAN NAM 201.. — 201..

Chtrc danh, chure vu: (Chtrc danh ghi theo ma ngach cOng chirc).........ccooeevieeiieiiiiiiiiecceeeeee e,

Nhiém vu dugc giao: (Ghi cu thé cong viée dugc giao trong NAM).............c.eveeveeeeeeereeeeeeeeeeeeeeeeeeeeeeeeeas

Tinh hinh thuc hién cic mat cong tac clia toi trong nAm .......ceceveeveeervecnenne nhu sau:

1. Ty danh gia viéc chap hanh cac chua truong, chinh sach ctia Pang, phap luat ciia Nha nude; Quy ché
ctia Nganh, Noi quy ctia [Pon vi cong tac]; tham gia cic phong trao thi dua do chinh quyén va cac doan
thé phat dong; thuc hién dang ky thi dua trong nam.

2. Tu danh gia mic do hoan thanh nhi€ém vu dugc giao: (Néu rd nhitng viéc da lam dugc, nhitng viéc
chua lam duoc theo chuong trinh cong tac di néu trong Bdn dang ky thi dua dau nam).

3. Néu r0 sang kién cai tién, nhitng y kién dong gop cé gia tri, cong trinh nghién ctru khoa hoc, bai bao
duogc thuc hién trong nam, cai tién san xuat,....tai noi cong tac:

4. Hoc tap van ho4, k¥ thuat, nghiép vu: (P4 tham gia cac 16p tap hudn, boi dudng nang cao trinh do
chuyén mon nghié€p vy, chinh tri, tin hoc, ngoai ngf, ...... ).

Trén day 1a ban ty danh gia két qua cong tac, hoc tap, tu dudng ctia ban than toi trong nim 201..-201...
T6i rat mong nhan dugc y kién dong gop cua cac dong chi, xin chan thanh cam on.

Tu danh gia, dé nghi duoc ting danh hiéu thi dua: ...........ccccovevvevennnne.

Y kién déng gép ciia Pon vi Nguoi bao cao

Thu trwéng don vi



